	Sample CDA Process Steps
Below is a suggested schedule for completing the CDA Credential Process.

	Month 1 -2 

1. Order Direct Assessment Application from the CDA Council $18
2. Read tutorials for units 1-4
3. Complete CDA training for module 1: Safe & Healthy Environments
4. Write Autobiography & Resume
5. Gather resource items 1, 2, 3 and 4
6. Write competency statement for GOAL 1

	Month 3 

1. Read tutorials for unit 5
2. Complete CDA training for module 2: Advancement of Physical and Intellectual Development
3. Complete CDA training for module 3: Principles of Child Growth and Development
4. Gather resource items 5 and 6
5. Write competency statement for GOAL 2

	Month 4 

1. Read tutorials for unit 6
2. Complete CDA training for module 4: Enhancement of Social and Emotional Development 
3. Complete CDA training for module 5: Observing and Recording Progress and Behavior of Children
4. Gather resource items 7, 8 and 9
5. Write competency statement for GOAL 3

	Month 5 

1. Read tutorials for unit 7
2. Complete CDA training for module 6: Positive Relationships with Families
3. Gather resource items 10 and 11
4. Write competency statement for GOAL 4
5. Schedule Your CDA Advisor
Observation

	Month 6 

1. Read tutorials for unit 8
2. Complete CDA training for module 7: Effective Program Operation
3. Gather resource item 12
4. Write competency statement for GOAL 5
3. Review your autobiography and resume - make changes as needed

	Month 7 

1. Read tutorials for unit 8
2. Complete CDA training for module 8: Commitment to Professionalism
3. Gather resource items 13, 14, 15, 16 and 17
4. Write competency statement for GOAL 6
5. Have observation and basement
6. Distribute parent questionnaires

	Month 8 
1. Collect parent questionnaires
2. Mail Direct Assessment Application to the CDA Council with your application fee ($325) by the 15th of the month prior to the application deadline.  We strongly encourage you to send it certified mail with delivery confirmation.
Do not send your portfolio to the CDA Council; they will review that at the time of the verification visit.

	The Council now accepts Direct Assessment Applications on a rolling basis. Your Verification Visit will occur within 90 days from the date the Council receives your complete and correct application.
During the verification visit, the CDA Council representative will issue a 100 question test, which is primarily scenarios. In addition, they will review your portfolio contents.

After successful completion of the verification visit, the CDA Council will mail the CDA Credential certification to you.  It can take 8-12 weeks from the date of the verification visit to receive your CDA Credential.


